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New fields are now available for 
selection to locate open items for 

payment
• A new transaction is available—ZOPENITEMAP—to 

view open items for payment.
• Users accustomed to using ZOPENITEM will notice 

two new selection fields—User name and Fund.
• Users should be aware that selecting user name and/or 

fund during the selection process will slow down run 
time for the report.

• To avoid slow run time, users can run the report as 
usual and filter the report for user name and fund.
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Users can access the selection screen by typing ZOPENITEMAP 
in the transaction box and pressing enter.
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Users can choose from many possible selections to narrow down 
the report.  When the desired selections have been made, click 
Execute.
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The report lists open items for payment.  Scroll right to view the 
user and fund fields.
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To filter the report for fund, click the top of the fund 
column.  It will then be highlighted in yellow.  Click the filter 
icon.



AASIS Support Center
February, 2004

8

An AASIS Tutorial ZOPENITEMAP

The pop-up box allows you to select a fund, range of funds, or 
multiple selection of funds.  Type in your choices and click the green 
check.
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The report now only displays the selected fund.  To filter it further by 
user name, click on the USNAM column.



AASIS Support Center
February, 2004

10

An AASIS Tutorial ZOPENITEMAP

The selected column is displayed in yellow.  Click the filter icon 
again.
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The user name (or range or multiple selection of user names) can
now be added to the filter.
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The filtered report now contains only the selected funds and selected 
user name.
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To save the filters for re-use the next time you run the report, choose 
the save layout icon.
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Give the layout a name and description and choose User specific.
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The next time you run the report, select your saved layout by 
clicking the select layout icon            then choose your layout from 
the list and green check.  The saved filters will be restored.
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To delete the filter, click on the filter icon.
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Delete the filter criteria by selecting it and clicking the right arrow.  
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This display shows the filter criteria deleted.  
Click the green check to go back to the 
report.  
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The report display is restored to display the 
entire report.


